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Instruction for filling the On-line application form 

 

GENERAL INSTRUCTIONS:  

Applications can be submitted only Online Through RUHS Website for which candidate 
must have internet facility with online fee payment facility. 

 

 

(No manual/ paper application will be entertained) 

 

Procedure for Submitting Online Applications through RUHS Website: 

 
i. Candidate must have good internet facility with reasonable speed and online 

payment facility (Internet Banking / Debit Card / Credit Card etc.). 

ii. Candidate will have to visit RUHS Website, https://www.ruhsraj.org/ 

iii. Entries in the application form shall be required to be filled only in English. 

iv. Before starting to fill up the on-line application form, keep at hand the following 

details/documents/information with you as per the requirement prescribed in the 

advertisement: 

• Registration details (Name, Father’s Name, Mother’s Name, RMC Registration 
Details) 

• Government approved ID proof (Voter ID/Passport/Driving Licence/Aadhar 
Card/ PAN Card). 

• Valid and Active Email ID. 

• Valid and Active Mobile number for receiving SMSs. 

• Educational qualification details with percentages of the marks obtained. 

• Digital copy of scanned photo, Signature and Left & Right thumb impression 
with maximum 50- 200 KB size and in JPEG or JPG format only, and for RMC 
Certification, Cast Certificate, PWD certificate, Ex-Serviceman Certificate, EWS 
certificate with maximum 50 KB - 1 MB size and in PDF, JPEG or JPG format 
only. 

• A facility to take Printout of the complete Application Form. 

• Online Payment facility (Internet Banking / Debit Card / Credit Card etc.) 
v. Following Three steps are to be followed to complete the application process: 

STEP-1: REGISTRATION: 

a) Open RUHS Website, https://www.ruhsraj.org/ 

b) Press on “Teaching Faculty (Medical) Direct Recruitment Examination 2023” button. 

c) Read ARTHANA, Notification, Information Booklet, Instruction for filling the on-line 

application form, FAQs in General Links before applying. 

d) Check the Important Information and Click on the “REGISTER” button. (Registration 

is a onetime activity). This will open “Candidate Registration” page. (Ref. Fig-01) 
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Fig-01 

 

 

e) Fill the required details in the “Registration Form” page, such as Candidate Name, DOB, 

Gender, Email and Mobile Number, Medical Council details.  (Ref. Fig-02) 
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Fig-02 

 



  

4/9 
 

 

f) Check these details carefully because you will not be permitted to change these basic 

details in this application later and then press the SUBMIT button.  

g) Upon successful submission, you will be shown the Registration Details Page. You may 

note down the details such as Registration details (Registration Number/Login ID and 

Password), this will also be sent on your registered e-mail ID given at the time of 

Registration. (Ref. Fig-03). Registration Details will be use as Registration 

Number/Login ID. Please keep these details for future reference as these details will be 

use throughout the recruitment process 

Fig-03 

 

 

h) You will need these registration details to complete STEP-2 and STEP-3 either now or 

 later before the last day of submission of application form and application fee.  

 

STEP-2: Application Form 

a. You may go to RUHS Website homepage, https://www.ruhsraj.org/, and click on Teaching 

Faculty (Medical) Direct Recruitment Examination 2023 button. 

https://www.ruhsraj.org/
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b. Click Login Button and enter your Registration Details, i.e., Registration/User ID and 

Password (Ref. Fig-04(a)) which will open the Registered Details on Application Details 

Page and Apply Post Page of the Application Form. 

Fig-04(a) 

 

 

c. Note: If you wish to complete your application later, you can leave the page. You can 

fill the second stage of the Application form later, on or before the Last Date of 

Submission of Application form and Fee, by going to the RUHS Website again and 

logging in by clicking on Already Registered/Login Candidate using your Registration 

Number/Login ID and Password. 

d. Click on “Click Here to apply for New Subject” on “Apply Subject Tab” for applying for 

the subject.(Fig-04(b)) 

Fig-04 (b) 
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e. Fill details in, “Personal Details, Qualification Details, Employment Details, Information 

Details Tabs” - Fill up all the required information and upload documents in, 

“Document Upload and Payment Tab” (Ref. Fig-05(a)). Candidates should take utmost 

care while furnishing these details. 

 

Fig-05(a) 

 

 

 

 

f. After completing the details in the each tab, please click on ”Save and Next” Button to 

save your filled details and go to next tab then click on “Submit” button on “Document 

Upload and Payment Tab” to move on to Fee deposition Page. 
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Fig-05(b) 
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STEP 3: PAYMENT DETAILS 

a) After clicking on submit button you will be redirected to Payment page, where You will 

get an option to make payment. You can select it and make payment through Internet 

Banking/ Debit Card/ Credit Card etc. 

 

b) You have to select your mode of payment, i.e., through UPI/Internet Banking/ Debit 

Card/ Credit Card/Whatsapp etc. and once the prescribed fee is paid you will be re-

directed to Application Form with confirmation of payment of application fee. This page 

will contain complete details of your Application Form along with payment details. You 

will also get confirmation of acceptance of the application form on your e-mail ID. 

 

c) You may take print out of the Application Form by clicking on Print button or using 

ctr+p button on the top of page on Applicant Details Tab. 

 

d) In case you forget to take print out of your submitted application, you can login again 

in Portal with same process and take print out as per mention in above point “c”. 

 

 

 

 


