HOW TO FILL THE APPLICATION FORM

(Please refer Advertisement, Instructions and Frequently Asked Questions FAQs before filling application form)

Procedure for Submitting Online Applications throu@SS®ecruitment Portal:
https://cdn3.digialm.com/EForms/configuredHtm|/32046/79285/Index.html

A link to the abovamentioned recruitment portal shall also be made available on the off8&&8C
websitehttp://www.sssc.gov.in

1 Applications can be submitted only Online.

1 Applications can be submitted throu@SS®ecruitment Portal for which candidate must
have internet connection with online fee payment facility (Internet Banking / Debit Card /
Credit Card).

1 No manual/ paper apation will be entertained.

1 Entries in registration and application form shall be filled only in English

1 Candidate to keep the required information handy with him/her before starting to fill up the

on-line application form as per published advertisement
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Valid and Active Email ID
Valid and Active Mobile number for receiving SMSs/OTPs.
Educational qualification details with percentages of the marks obtained.
Digital copy okcanned Passport size photograph (4.5 cm length x 3.5 cm width) in
colour photograptor (276*354 pixels).
U Digital copy of scanned signatum@nimum size 50 KB to a maximum of 200/KtB
clear background
U A facility to take Printout of the Application Foandpaymentslip.
Online Payment facility (Internet Banking / Debit Card / Credit Card)

U After final submission of Online Application Form by the candidate, no change will
be allowed, and candidate will be responsible for any mistake in the data filthd in
Online Application Form. In case candidate feels that he/she has filled up the form
erroneously, he/she should fill up a fresh Online Application Form along with
requisite fee before the closing date. Fee paid earlier shall not be adjusted against
the fresh Online Application Form.

U Inthe case of submission of multiple Online Application Form by a candidate, the
latest Application Form with the latest Application number will be considered by the
recruitment board.

0 In case a candidate has submitted Heg application form and finds that he/she
needs to change or has to edit the entry, in such a case he/she hasdgister
using a different mobile number ormail ID and then fill in the from again and pay
the requisite fees, the latest form filled bad on the application number generated
would only be considered and other forms filled will stand automatically rejected

1 While applying for the post, the candidates will have to go throtlgbe major steps:
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: C:

1. Registration
2. Application Form filling
3. Paynent


https://cdn3.digialm.com/EForms/configuredHtml/32046/79285/Index.html
http://www.sssc.gov.in/

1.

a.

b.

How to Register

Following steps are to be followed to complete the registrapoocess:

Candidate will have to visit Recruitment Portal for submission of Online Application and for
recruitment related information
https://cdn3.digialm.com/EForms/configuredHtmI/32046/79285/Index.html

(hereinafter referred to as the Recruitment portal), A link to gimvementioned

recruitment portalshall also be made available on the official SSSC website
http://www.sssc.gov.in
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Atfter clicking on thi$JRLthe candidate will be forwarded to the next page. (Ref. image 1.2).
Once after reading all relevant infoation candidate may proceed for registration process
by clicking on the Register button on the top rigt&nd side corner. (Registration is a
onetime activity). (Reimage:- 1.2)


https://cdn3.digialm.com/EForms/configuredHtml/32046/79285/Index.html
http://www.sssc.gov.in/
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APPLICATION FORM FOR THE POST OF CLERK IN SUBORDINATE COURTS OF HARYANA =

GENERAL LINKS =

@® Advertisement | [ Click here
® Frequently Asked Questions(FAQs) | Click here
® How to Fill Application Form | Click here
@ Image Upload Instructions | [3 Click here
® Click here to view User Manual | [3 Click here
® Already Registered? To Login | %) Click here
@® Click here to fill Online Application Form | :> & Click here

(Ref. Image: 1.2)
c. Before registering yourself, kindly read the adisgtment and answer the question. Refer
below image.

Declaration

Have you read advertisement and important instructions? *

O YesO No

d. A dialog box will open showing instructions regarding changes ifilled form. Candidates
are required to click on close button after reading it. (Redige:- 1.3)

Instructions

Note:
No request/application shall be entertained for making corrections in the name, father's name, address, mobile number, age, gender,

category, or any other detail filled by the candidate at any stage.

Fields marked with * are mandatory.

Reflmage:- 1.3

e. Then registration form will open, and candidates need to fill in the required details in the
'‘Candidate Registration' page, such as Candidate Name, Date of Birth, Gender, Email and
Mobile Number. (Ref. Imagel.5)



Already Registered? LOGIN HERE

REGISTRATION FORM FOR THE POST OF CLERK IN SUBORDINATE COURTS OF HARYANA

RECRUITMENT FOR THE POST OF CLERK IN SUBORDINATE COURTS OF HARYANA 32C/SSSC/HR/2022

Advertisement Date*
14.10.2022

Name of the Applicant : *

Note : Please enter your name strictly as per your certificate/ marksheet of Matriculation/10th/SSC without any salutation (Dr., Mr., Ms., Mrs,, Shri, Smt., Prof. etc.).

Date of Birth (DD/MM/YYYY): * Age as on 01.01.2022
& OYears OMonths ODays

Note : Please enter your D.O.B strictly as per your Matriculation/10th certificate/SSC certificate.

Reflmage:- 1.5

f. Candidates must fill these details carefully as these details cannot be edited/changed at a
later stage. After filling these details click on the 'GENERATE OTP' buttdméigef:1.6)

Already Registered? LOGIN HERE

‘ REGISTRATION FORM FOR THE POST OF CLERK IN SUBORDINATE COURTS OF HARYANA

Mobile No : * Confirm Mobile No : * Alternate Mobile Number :
Email ID: * Confirm Email ID: *
Note : Please enter your active Mobile No. and Email ID. Candidate should hold the same mobile number during the entire process of this recruitment.

:> GENERATE OTP

Declaration

Reflmage:- 1.6

g. After filling correct information, click on 'GERATE OTP' button, a Captcha box which is
special set of characters displayed on the screen. You will need to retype the characters in
the box provided. This is a safety feature designed to ensure that a human is entering the
details and not a computer pgsam. If you have trouble reading the characters, click on sign
(Get a new image) beside Captcha Box to refresh the letters. (Ref. IniaGp:

h. ¢KSYy Iy he¢t gAftf 0S NBOSAGSR 2y LIWLX AOFydaQ
required box and clicon the button'VALIDATE OTRAfter successful validation of OTP,
candidate need to agree with the declaration shown on screen by clicking on Button
Agree'on the lefthand side corner of the screen and also to fill Captcha characters in the

box provided on the right side of the corner and thereafter click 89BMITbutton (Ref.
Image:- 1.7)



Declaration

I hereby declare that the above information is true to the best of my knowledge. | am aware that 5.5.5.C will be sending important information on my registered
details. | agree that | have referred the advertisement and ensured my eligibility before applying. Also, | agree that | have read and understood all the instructions

specified in the advertisement and agree to abide by the same.
REVERIFY

Refimage:-1.7
. 1 FGSNI Of AO 1Ay 2y WNBOSNATEQ GKS o0St2¢g AYFAS
purpose of your personal data sought. Candidagee required to click on checkboxes of
correct data (Ref. Image)

= ~

| Agree
Note:Captcha is case insensitive.
Verification For Entered/Selected Value Select the' ch?ck-box ffthe entered
value is displayed correctly.
Name of the Applicant : * abc
Date of Birth (DD-MM-YYYY): * 10/03/1985
Gender : * Male
Mobile No: * 8788987264
Email ID: * abc@gmail.com

SUBMIT

j-  Click oriSubmit if Candidate has verified the information to be correct and clid&se if
candidate wants to review again and then to Submit.

k. After clicking orlOK'button, a privacy notice will be displayed on the screen which will show
purpose of your personal data sought. Candidates are required to clitkdgree'button
after reading it.

I.  Then a note regarding candidate's successful registration showingregigistnumber will
be shown on screen and Candidate may note down the given details such as Registration ID.

m. Within minutes of successful submission of the Registration Form, you will receive a User ID
and Password on the registered emaildil registere mobile numbeto confirm
registration. Ensure that you check youailbox immediatelyand that it is not considered as
spam mail. You will also receive the User ID and Password as an SMS* on the registered
mobile number. Using these credentials, you magceed to complete your application.
(*Please note SMS will not be sent to international numbers)

n. Thereafter a box containingpplicationnumber along with candidate's personal details will
alsobe shown at screen. In this bowo option will be displayé on the topi.e.- 1. Applicant
details 2. Helpdesk Now candidates needto click anD 2 ¢ 2 ! N'ttdfilLthelr ¢ L h
application form. (Ref. Imagel.8)



SOCIETY FOR CENTRALIZED RECRUITMENT OF STAFF IN SUBORDINATE COURTS
UNDER HIGH COURT OF PUNJAB AND HARYANA

(s.s.s.C) ‘ i I

APPLICATION FORM FOR THE POST OF CLERK IN SUBORDINATE COURTS OF HARYANA ( GO TO APPLICATION l ® LOGOUT |

| APPLICATION DETAILS {}
L—

Personal Details

Application Number Post Name =3

4000022 RECRUITMENT FOR THE POST OF CLERK IN
SUBORDINATE COURTS OF HARYANA

Photo
Advertisement Number Advertisement Date Candidate's Name
32C/SSSC/HR/2022 16.09.2022 TEST
Date of Birth (DD/MM/YYYY) Age as on 01.01.2022 Gender
01/01/2004 18 years 0 months 0 days Other
Nationality Whether you are domicile of Haryana? Marital Status
a person of India origin who has migrated from Yes Widower
Pakistan, Burma, Sri Lanka and East African countries
of Kenya, Uganda and United Republic of Tanzania Matharic Nama. Fathar'c Name 5

2. How to fill Application form

a. Note:- If aregistered candidateantsto complete the Application Form after some time of
registration,then candidate need to click on 'LOGOUT' button on the right side corner on
screen and later when he wants to fill application form then he has to reach &mai
Recruitment Portal for submission of Online Application URL
https://cdn3.digia Im.com/EForms/configuredHtml|/32046/79285/Index.html which is also
available on SSSC website. Then candidate must click on the 'Login Here' button (Ref image
2.1) at the top right corner of the page and fill his/her user ID & Password to fill application
form.

SOCIETY FOR CENTRALIZED RECRUITMENT OF STAFF IN SUBORDINATE COURTS
UNDER HIGH COURT OF PUNJAB AND HARYANA

(8.5.5.C) ‘ A I

| HOME | REGISTER ‘ LOGIN

Important Information t

Read the below instructions carefully, before filling up the form:

1. Candidate has to fill in the below mentioned details to receive the User ID and Password.

2. Candidate will receive the User ID and Password on the registered email address and or on the registered mobile number. Overseas candidates will receive both User ID and Password on
registered email address.

3. Candidate can login with the User ID and Password to complete the application form for SS5C exam.

4. Candidate must provide Correct Name, Date of Birth, Mobile Number and Email Address as these details cannot be changed once the registration is completed.



https://cdn3.digialm.com/EForms/configuredHtml/32046/79285/Index.html

Login to Fill / Submit/ View Application Form

USERID: *

Enter User IC

PASSWORD: *

or Password @

LOGIN
FORGOT USER ID/ PASSWORD CHANGE PASSWORD

There are six tabs under Application Form:

i) Personal Details (Fill up all the required information such as Nationality, Identity
Proofs, Parents Details, Addrd3stails,or any details specific to applied position as
required)

1)) Additional Detds

iii) Communication Details

iv) Qualification Details.
V) Test City
Vi) Documents& PaymeniRef Image: 2.4)

- -
APPLICATION FORM FOR THE POST OF CLERK IN SUBORDINATE COURTS OF HARYANA

Instructions:

Note:
Read the below instructions carefully, before filling the form.

Fields marked with * are mandatory.
1. Fill in the details and click on Submit te proceed.

2. Please read the User Manual carefully before filling this Application Form.
3. Please keep a printout of the application summary for your future reference.

(e[ LIMI3 1K ADDITIONAL DETAILS ~ COMMUNICATION DETAILS ~ QUALIFICATION DETAILS  TESTCITY  DOCUMENT & PAYMENT

Personal Details

Application Number: *
4000022
Post Name : * Advertisement Number: *

RECRUITMENT FOR THE POST OF CLERK IN SUBORDINATE COURTS OF HARYANA 32C/SSSC/HR/2022



i) PERSONAL DETAILS

Candidate must fill the personal details
Atfter filling personal details candidate will click on 'SAVE & NEXT' button, which direct
the candidate to next pagee., BdditionalDetailsb Q

> >

i) ADDITIOML DETAILS

A Candidate must fill the Additional Details.

APPLICATION FORM FOR THE POST OF CLERK IN SUBORDINATE COURTS OF HARYANA
Instructions: -
Note:

Read the below instructions carefully, before filling the form.
Fields marked with * are mandatory.
1. Fillin the details and click on Submit to proceed.

2. Please read the User Manual carefully before filling this Application Form.
3. Please keep a printout of the application summary for your future reference.

PERSONAL DETAILS QU e[/ EIReIITIES  COMMUNICATION DETAILS  QUALIFICATION DETAILS  TESTCITY  DOCUMENT & PAYMENT

Ex-Serviceman Details =

Are you an Ex-Serviceman (ESM) of Haryana *

O Yes® No

iii) COMMUNICATION DETAILS

A Candidate mustill the Communication Details.

iv) QUALIFICATION DETAILS

A candidate must fill the Qualifications Details.



